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Getting Started

. Open Netscape Communicator

. At thetop line click Communicator, Show Component Bar

. Click Composer

. Click File, Save As...

. Type the name of your web page file and the location you wish to saveit to (a) and

click save. Do not use capital |etters or spacesin this file name.

8. Inthe next dialog box type the title of the page using capital letters and spaces as
needed. Thistitle will be the text, which appears as a bookmark.

Anytime you wish to preview your page on a web browser click the Preview icon on the

tool bar.
Baclkgrouna

1. Right click on ablank area of the page.

2. Click Page Properties

3. Choose the text and link color.

Before creating your background you must decide whether you plan to use a solid
color background or a background image. Background images are located on the
Internet. Most can be used for free for non-profit organizations. It isbest to locate the
image first and download it before going to the next step.

abhwiNPE

4. If you are not using a background image select the desired solid background color.
Animage can aso betiled to create a background.

To download a background image:
Check inside Use Image and click Choose File...
Click location of background you downloaded from the Internet. If you desire
you can change the name of the background file. Do not change the ending 3
letter extension.

3. You will also need to decide the color of your links (active and visited). Consider the
color of your background when you do so.

et

Type the text as you would in any word processing program.

Y ou can change font style by clicking the arrow beside the text Variable Width.

To change the size, click the next arrow.

Font color can be changed by clicking the arrow beside the black box .

Font can be made bold, italicized, and underlined by first highlighting it and then
clicking the appropriate buttons on the tool bar.

There are a so three buttons on the tool bar to control text alignment once the text has
been highlighted.

agbrwNPE
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raplies

Before you insert images (pictures, icons or bars) you should first download and save
them on diskette from the Internet. Graphics found on the Internet are often for non-
profit use. Some images on the Internet are very large and can be resized using an image
editing program (such as “ Soap”) to change the pixel size.

To download an image from the I nter net:
1. Place the mouse over the image and press the right mouse button.

2. Click saveimage as...
3. Select the drive and location you wish to download to and if you desire,
change the name of the image to one, which will be more meaningful to you. I
Do not change the name of the ending 3-letter extension.

Toinsert agraphic on your page:

1. Toinsert agraphic click Insert, Image. Choose File...

2. Toinsert agraphic from another file on your computer's hard drive click
and locate the file and image.

3. If you click on the image you can aso edit it onscreen. Once an imageis highlighted
it can be aligned on the page by using the alignment buttons. The image can be
resized or moved onscreen using the mouse. If you do not desire aframe for your
image, make sure the border under “ Space Around Images’ has a zero besideit.
The image can also be text wrapped (see “Text Alignment and Wrapping Around
Images’). In order to view the effect of text wrap you must be in the Preview
environment.

4. You can asoinsert abar by clicking the H.Line button on the tool bar. Therearea
variety of barsthat can aso be downloaded from the Internet.

nherlls

There are three types of hyperlinks:

New Page

1. Click File, New, Blank Page

2. Right click on ablank area of the page and repeat the procedure for
backgrounds, text, and images.

. Click File, Save As...

Type the name of your web page and the location you wish to save it to (a:)

and click save. Do not use capital letters or spacesin thisfile name.

5. Inthe next dialog box type the title of the page using capital |etters and spaces

as needed. Remember this title will appear when the page is bookmarked.

Browse

s w
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6. To hyperlink to this new page highlight the text on your previous page which
you wish to link and click the link button on the top tool bar.

7. Click Choose File... and find the name of your new page.

8. Click OK.

URL Site Hyperlinks

1. To hyperlink to a URL site, highlight the text you wish to link, and click the
link button.

2. Besidelink source type http: and the entire addr ess (for example: type
http://www.cnn.com to hyperlink to CNN Online).

3. Click OK.

Email Hyperlinks

1. To hyperlink to an email address, highlight the text you wish to link, and click
thelink button.

2. Under hyperlink type mailto: and the entire email address (for

example, type mailto: campbel c@ten-nash.ten.k12.tn.us) and click OK.

Tables

1. Toinsert atable, click Table on the tool bar.

2. Choose the number of rows and columns you want in your table.

3. You can also add color to your table by clicking Use Color and clicking the large
button beside those words. Then click the desired color.

4. Select where you will place the table, the percentage of width and height it will take
up on your page, and the border line, cell spacing, and cell padding width. At this point
you can choose if you will have equal column widths.

5. Typeinformation in the table by clicking in the cell. Information in tables can be
hyperlinked. Text style and size can aso be changed or realigned.

6. To change the table you created right click inside the table and select Table
Properties.

7. You may add or delete tables, rows, columns, or cells by right clicking inside the table
and click Insert or delete. Then select table, row, column or cell.
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Targefs

Target words can be created on a page. A targeted word links aword or passage to
another location on that same page.

1. Highlight the word you wish to target and click target button on the

tool bar. A name will be assigned to your target word. Y ou can change

the name if you wish.

2. Highlight the word you want to link to the target word and click the

link button on the tool bar.

3. Inthedialog box click the tar get name.

3. Click OK.
To insert sound file

1. Locate sound file. If on the Internet, right click sound file, select Save Link i
as... Be surethe sound file ends with the three-letter extensions .wav or .mid ‘f,r
before saving. Savefileto the folder that contains your web site.

2. In Composer, click Insert...HTML tag...

3. A dialog box will appear. In the box type the following text. Replace the ---with the
name of your sound file. Change the .wav extension to .mid if your sound fileisamidi

file.

<embed src="---.wav” autostart="true” loop="false” width="0" height="0">

There are spaces after
embed

wav”

“true”

“false”

width="0"

If you would like to add audio controls to your page along with sound, type the following
text instead. The controls will appear wherever you have the insertion point. The
controls will be inserted wherever the mouse is |ocated.

<embed src”---.wav” autostart="true” loop="false” width="95" height=“33">

There are spaces after
embed

wav”

“true”

“false”

width="95"
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oaing

1. Click Tools, Check Spelling... to check your page for errors. After errors
are corrected continue to step 2.

2. Click File, save as...

3. When the name and location of your file appears click OK.

Sitesto Visit

Web Construction http://user.icx.net/~campbelld/elementary projects/web.htm)|

Web Page Creation Resour ces

Web Page Design with Netscape Composer
http://208.183.128.3/tutori al 'webdesi gn.htm|

Web Page Creation and Graphics
http://user.icx.net/~campbel |d/web_design/tetc98.htm

Creating A Classroom Web Page
http://208.183.128.3/tutori al s/classweb.html|

Online Classroom Newspapers
http://208.183.128.3/tutorial s/indexnews.html

Jefferson County Tech Update http://208.183.128.3/techupdate/

Website Garage Thisisagreat place to test your site. It will be evaluated online and

recommendations given. http://www.websitegarage.com|

Multinet Web Broadcast Once your site has been uploaded, promote visits to it through
Web Broadcast. Thissite will help you annhounce your site through the top search
engines on theweb.  http://www.nzsearch.com/nzsearch/broadcast/|
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Free Web Space

1. CyQuest
http://cqws.com/

2. Yahoo Free Web Space
http://www.yahoo.com/Business_and Economy/Companies/Internet_Services/W

e b_Services/Free Web Pages/

3. Buffalo Free New
http://freenet.buffalo.edu/

4. Community Ware
http://www.communityware.com/

5. Howdy Neighbor
http://www.communityware.com/

6. Spider City
http://www.spidercity.com/

7. Phrantic Web
http://phrantic.com/

8. FreeWeb Space
http://www.showoffs.com/freewsp.html

9. FreeWeb Spacefor Public Schools
http://www.cuacs.ncsu.edu/wis/wisk12.htm

10. Free Spacefor Your Pages
http://www.dsenter.com/fags/free.html

12. Planet Tripod
http://www.tripod.com/planet/

13. Geocities
http://www.geocities.com/|
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Uploading Your Web Page to Geocities
Y our Geocites username is:
Y our Geocities password is:

After your page has been created it has to be uploaded to the web. If you used images you must upload
each one too, so you will be uploading .html files (the web page text) and .gif or .jpg files (the pictures or
background).

Here's how:

1. Open Netscape and go to Geocities. Type pttp://www.geocities.com |n the location line.
2. Loginto your account by clicking Sign in.

Ihttl:li.-".-"QEDDitiES._','EIhDD.CI:II'I'I.-'IhI:II'I'IE.-"
veb Fage Cr Clazs Pet Excha Tec

YRHoO!Geo(

3. Ontheleft side of the screen you will see “I’m already registered with Y ahoo!”
Then type in your username and password and press the Sign in button.

I'm already registered with Yahoo!

Yahoo! ID: |

Password: |

™ Remember my ID & Passward (WWhat's this?)
Sign in |

4. Youwill then click the Upload Files button.

Welcome, husenmms [ Change ] hittp://www.geocities.com/husenmms/

5. Now you are ready to upload your first file. Click the first Browse button and locate that file. It
will probably be a.html file.


http://www.geocities.com/
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EZ Upload

Mowve new files to your directory with this sinple upload tool
Chck on Browse. . . to select files, then press Upload Files.

™ Automatically conwvert filenames to lowercase
T Automatically change " htm" extensions to " html"

1 BrmKs&... !

] Eruv:'gée... J

Y ou will use this same process as you locate each file. After al of your .html files are listed you will be
ready to upload the images. Y ou will need to change on thing to see your image files.

6. Beforeyou can upload images (pictures, backgrounds) you must change the “File of Type” option
to view All Files.

i L
managertiezy)
il I . i,
| LI:II:Ik_lr'I. l'ﬂ ce _._j _@ g_] E_I,Il:uerE:-:change @
|1 ambassadors ﬁiiuurnalsEathert.htm ﬁlessun.htm ﬁ
1 experiments gﬁiuurnaISEbritt.htm ﬁlessunplans.htm ﬁ load tool
amnbazzadors. bt %inurnalsEbmwnd.htm Eglinks.htm 5 T
irde. htrnl Egiuurnalsﬁburch.htm ﬁlinks-science.htm ﬁ ad Files.
I Bipk journalz1-2. htm ﬁinurnalsﬁdmley.htm ﬁmathpmiects.html ﬁ
+ journials 3-dreltar. bl ﬁiuurnalsﬁmuates.htm ﬁnperatinns.html E
[
l | [
File narne: ; Open ] Browse...
[l dim o HTML Fies o FemmEl ] EUPRERN
— [HTMLFiles - & Browse...
. if Tewt [% kat] T ——
0 upload multip .
Erapae E:-:En:uta B Browse...
DRM File [*.drp) Browse...
) kedia Files [* ww]
< Links Media Files [* wmv]
kedia Files [*.wax]
ns kedia Files [*.wma)
2t Manager Media Files [*.wm) il

After you have located all of the files you used on your page click the Upload Files button.

Lpload FiIeT\\);J Clear

To check your page locate the .html file name and click the View link beside it.
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inage-editing html Wiew Wlay 28 15:24
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| nstallation

1. Closeall programs.

2. If you do not have WinZip installed on your machine, insert the disk with WinZip.
Open My Computer, and double click the a: drive. Then double click the WinZip
70.exefile. An screen will take you through the WinZip installation allowing you
to click Next to install the program.

3. After WinZip has been installed you are ready to install FTP Explorer. Again,
make sure all programs are closed and insert the FTP Explorer disk. Double click My
Computer, and double click the a: drive. Then double click the FTPx.zip file.

THANK YOU FOR TRYING WINZIP! An WinZip screen will open.
Click the Accept button to

unzip FTP Explorer.

Thiz is & fully functional unregistered version for evaluation use anly.
The registered wersion does not display this notice.

“ou can order the registered version online, by phone, ar by mail,
Irmmediate online delivery is awvailable from wwawinzip.corm.

Yiew Evaluation License ! ‘ Enter Registration Code... ;

T S I /i 7, Wizard - Welcome [ftpx.zip] I

| understand that | may use WinZip only fo
purposes, subject to the terms of the Evaluat
that any other use requires payment of the re

Ciuit ! | | Agree B i [

Welcome to the WinZip Wizardl

This Wizard automates the most comrmon tasks involving Zip files.
Itfeatures

*Fast access to Zip files inyour Faworite Zip Folders
* Automatic installation of software distributed in Zip files
*Fast and easy unzipping

The next screens will demonstrate the
installation of FTP Explorer. Click the Next
button on this screen.

You can change yvour "Favarite Zip Folders" and B

other options by clicking the Options button. i

About

ftpx zip contains & setup prograr. Press the "MNext" button to prepare
to install fipxzip.

WinZip Classic Help 2 RjElEy
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WinZip Wizard - Install [ftpx_zip]

Click "Install Now" to run the installation program.

Click Install Now. An
FTP Explorer Setup

Welcome Screen will
The unzip operation is complete. WinZip will now run the installation H
pragram. Later, when the Installation program completes, retum to the appear. Click NeXt
Wizard and itwill clean up any temporary files A Choose Destination

Directory Screen will
appear, click Next.

WinZip Classic Help <Back Close

Setup can create shortcuts to FTF Explarer faryou
autormatically. Flease selectthe shortcuts you would like to
hawe setup create:

After
I Create Shortcut on Desktop installation
¥ Create Shortcutin Start bdenu/Programs Y_OU will be
directed to
Associating URLs allows vou to create shodcuts to FTF resources restart your
\g:glirberfwser and access them guickly and easik with FTP pomputer. An
icon for FTP
WV Aszociate FTP URLs with FTF Explorer Explorer will
be placed on
Flease read the Readme file far important infarmation.
- the desktop.

o Elaicl I Finish[x I Cancel

Using FTP Explorer

1. Open the program by clicking the FTP Explorer icon.

11
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2. To set up the preferences for your server, click the Add button and type in the

= CIcA Frofile Mame: Geocites Connect
L0 |FTF Explarer Home
:-é;p Py Puppy Host Address: ftp.geocities.com Cancel
Intel =
JCHS Fort: 21 Use FASY Mode [T Lse Eirewall
JiCS
Lﬁf_”’a " Login: (Geocities username) ™ Anonymous
icroso
hAbAS ! »
NCSA, Eassword: (Geocities password)
Metscape 3
DAK Repositany Initial Fath:
Fapa‘WinSock-L
GQualcomm Attempts: 1 Fetry Delay: |10
=imTel
SunSite LINC
TEHS e Download Fath: Browse l
UK Winsock Archive
|_: YWalnut Creek Description: _:“j
2 _f_j
L [T Cache data between sessions
1
) Aold Sane Shorcut Bemowve J
Uploading
Tolog on, click Connect after this G T ————s i)
information is completed. After your - rrOrEET L s
school’ s folder is opened, click o = SRl e
File...Upload to move the html and
image files from your computer to the T
server. Next, select thedriveinwhich = Swelesse
your web page files are stored. - >
-
2Jcs
3Tes
Aims e
- = "
ééu” e d successful.

150 Opening ASCll mode data connection for /binls.
226 Transfer complete. j

Upload Files ta the Current Folder Awa\tlngCUmmand e P

12
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After the files have been located, click each

i : - : ; —= = fileyouwishtoupload. Toselectfilesina
& j o Bl e [ e :| A . . e
:AFIT 9] ’Ei”a GES ch'i_t 3 = ,a__[— = ﬁr .......... | series, click thefirst file name, hold down
__-@.—_m : _— the Shift key as you click the last file. If the
Qe files ar e scattered, click the first file name,
- mms | Lookin: | S FTP Explorer =& @l £ hold down the Ctrl key asyou click each
;‘j ;re”: ] Eﬂé’;SkgP —— file. Thenclick Open after all files have
-7 by Documents : .
03 ppt 5 My Computer been selected. The transfer will begin.
-3 projec = =kt Floppy (4)
-1 readle = ©) T %
Cj rss | = )
-0 suppc 3 FTP Explarer
FJ suppc & ©)
_:g oo & Remavable Disk (F)
-3 tutoria 59 My Briefcase
Eqwps | FilEname: ’
PORT 206,1° Fies ftype.  [AlFies (-9 | Egch f||_e will move across the screen. You
200 PORT c¢ will be informed when the transfer is
LIST complete. To close the FTP session you can
150 Opening ASCll mode data connection for /binfls. click the X in the top right corner or click
e BleI the disconnect button onscreen.

Faor Help, press F1

Sending emjms_htm

% JCS - FTP Explorer

o File  Edit %iew Tools in

| i O e st T
emjms.htm (0 of 4549 bytes transferred) o= ; i
| Tofwpsfemim him I—LM“DU_ W
3 e G S P o e S m i Al Folders
< — ' Disconnect
- s =
Common Tasks

Toremove afile, click it once, then click File...Delete. To rename afileclick thefile
once, then click File...Rename.
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